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Lee Ann Jourdan
Journey Coordinator

l.jourdan@insightbb.com
Phone: 812-327-8877
Address: Big Brothers Big Sisters

    Attn: Lee Ann Jourdan

    PO Box 2534

    Bloomington, IN 47402
Your Checklist to completing the Journey

[image: image3.wmf]Completing any Journey takes time. This checklist has been provided to help track your progress as you move towards completing the Journey. All items below must be completed and returned to Lee Ann Jourdan to receive the $1000 in its entirety. The $1000 will be distributed in two $500 payments. The first payment will be sent halfway through the internship upon receiving the Internship Reflection #1; the second payment will be sent upon receiving the Internship Reflection #2. Contact Lee Ann with any questions you have concerning the Internship process.
Reflections

 FORMCHECKBOX 
 Volunteer Hands On Experience Reflection (Forms below)
 FORMCHECKBOX 
 Community Gathering Experience Reflection (Forms below)
Internship Progress

 FORMCHECKBOX 
 Plan/Contract

 FORMCHECKBOX 
 Internship Reflection #1

 FORMCHECKBOX 
 Internship Reflection #2

Internship Documents


Congratulations.  You are about to adventure out into the real world of Youth Work. 


First Step: Interview youth workers within the field where you might want to complete your internship. List the people you interviewed and the organizations they represented.

	Person Interviewed
	Organization/Contact Info

	
	

	
	

	
	


What do I want to know in the interview?  Here are a variety of questions you might want to ask but feel free to add your own....

	Find out about the organization: What does this organization do – how do you serve young people?   What is the mission of this organization?  What programs do you offer for young people?  What programs do you offer in the summer time or the time your interested in interning with this organization?  Who is your target audience?  How do you recruit the young people?  How many youth participate in your programs?  What is the total operating budget of this organization?  Where do you receive your funding?

	Find out about the staff positions:  Tell me about your Youth Work staff?  How many Youth Workers do you employ?  What type of people do you employ as Youth Workers? What are the qualifications needed to be a Youth Worker member here?  What types of degrees to Youth Workers need within your organization?  What type of training is provided for staff?  What are the salary ranges and benefits for Youth Workers at this organization? 

	Find out a possible internship:  What positions might be available for interns within this organization?  What would you be doing with young people?  Where would you be doing the internship?  Who would be your supervisor?  What opportunities would there be for you to receive training?  


[image: image1.wmf]  Second Step: Decide on your internship

	Consider YOU and what fits YOU best. Where will you learn the most?  Where will you enjoy doing your internship the most?  Where will you increase your skills and abilities the most?   What makes sense in your busy life?  Where might you want to make connections for future jobs (next summer or after graduation). Contact your Guide and talk over the internship with them. Email or call other Journey Fellows. Contact Lee Ann Jourdan (812-327-8877) or any of the Journey Staff for help. What do you hope to learn through this internship – what do you want to get better at?


INTERNSHIP PLAN/CONTRACT for

	Name of Intern: 

	Name of Organization: 

	Address of Organization: 

	City:
	State:
	Zip:
	Fed ID#:

	Phone:
	Fax:
	Website:

	President/Director:
	Email:

	Phone:
	Fax:

	Direct Supervisor:
	Email:

	Phone:
	Fax:


The Following is to be completed by the Intern and Supervisor

	Internship Job Description and Responsibilities (Use additional sheet if necessary)



	Training Opportunities/Supervision (Explain how the intern will receive feedback and guiding)



	What steps will be followed if intern fails to meet job requirements?



	 INTERNSHIP PLAN CONTINUED
	

	Start Date:


	End Date:




Days of the Week and Hours per Day

	Sun:


	Mon:
	Tues:
	Wed:
	Thurs:
	Fri:
	Sat:


	Total hrs/wk:


	Day taken for Vacation (if any):




	Has this Intern volunteered with your organization in the past or presently? 


	Is this internship a paid position?


IMPORTANT DETAILS

The Journey Fellowship has awarded a $1000 grant to this person in order to explore youth work in Indiana. Once you have agreed to the length and type of internship our Fellow will undertake with your youth serving organization by completing this form, email it for approval to: Lee Ann Jourdan- Journey Coordinator, (l.jourdan@insightbb.com). The internship must consist of at least 150 hours of work to count as an internship under the Journey Fellowship. We require the internship plan be turned in by the intern at least two weeks prior to starting any internship. The Journey Fellowship will require written feedback on the internship from the intern and organization at mid point and at the end of the internship. If you have any questions, please call Lee Ann at 812-327-8877. Thank you for enabling this intern to explore the field of youth work at your organization.

All Signatures Required

	Intern:



	Direct Supervisor:



	President/Director:




	Deadlines for Internship Application

Summer 08: May 4, 2008
Fall 08: August 24, 2008
Spring 08: December 14, 2007
Exceptions – talk to Lee Ann Jourdan
	Submit to:

Lee Ann Jourdan

Journey Coordinator

l.jourdan@insightbb.com

812-327-8877


In addition to sending this to Lee Ann, please send a copy of this document to your Journey Guide.

Contact Lee Ann for deadline exceptions if your internship does not occur according to the academic year.

INTERNSHIP REFLECTION #1: Midway Point

	Please return to Lee Ann.

 Date will set by Lee Ann and Intern based on length of internship.
	Lee Ann Jourdan

Journey Coordinator

l.jourdan@insightbb.com

812-327-8877


Exploring the Field Youth Work Internship: “Share Some Thoughts” 

You’re half way there! Let’s reflect on what the internship has taught you thus far. There is no right or wrong answer, just your honest answers. Stories help us create meaning in our life, so let’s hear your stories. Take as much space as needed.

Describe what a typical day or week looks like. What is your favorite part? What is your least favorite part? 

What have you learned thus far? What is something unexpected that you have learned?

What have you accomplished?

What feedback have you received from your supervisor/co-workers? What have you done with this feedback?

What areas have proved to be your strengths? What areas need improvement? How are you going to address these areas?

What have you learned from working with youth?

What are the challenges you face in working with the youth? How are you working to overcome these challenges?

What are some of your apprehensions concerning the rest of your time at the internship?

Has this experience changed your professional or educational goals?

What could be improved about your experience? Are you planning on discussing this with your advisor?

INTERNSHIP REFLECTION #2: Final Report

	Please return to Lee Ann within two weeks of completion of your internship.

Final payment will not be made until this form is turned in.

	Lee Ann Jourdan

Journey Coordinator

l.jourdan@insightbb.com

812-327-8877


Exploring the Field Youth Work Internship: “Tell Us About It” 

Congratulations! You did it. Now let’s capture what this internship experience was like for you and what you learned. Time to reflect and think about it. There is no right or wrong answer, just your honest answers. Stories help us create meaning in our life, so let’s hear your stories. Take as much space as needed.

Tell us a story or two from your internship that best represents what you learned about youth work.

Tell us a story about a young person that you met along the way. How did you make a difference in that young person’s life?  How did that young person make a difference in your life?

Describe your supervisor; include his/her educational background, and what you learned from that person. What other staff did you interact with and what were they like?

What did you learn about how this organization does it work?  Would you like to work for this organization?  Why or why not?

Do you plan on pursuing a career in the field of youth work?

Tell us about the training you received or community meetings or events you attended. What other organizations did you work with?

You set some goals for yourself on your Internship Plan. Tell us about those goals - did you accomplish them?  What skills did you develop?  What did you learn about yourself?

What was your favorite part of the Internship? Least favorite?

Is there anything you would do differently?

What did you notice about how this organization takes care of or renews staff?  How did staff take care of/renew/sustain themselves?

 What else do you want us to know?

INTERN/SUPERVISOR 

	Please return to Lee Ann within two weeks of the completion of your internship – final payment will not be made into this form is turned in.

	Lee Ann Jourdan

Journey Coordinator

l.jourdan@insightbb.com

812-327-8877


Thank you for providing the opportunity for this intern to explore the field of youth work with your organization. Please complete this form with the intern and submit it to Lee Ann within two weeks of the completion of your internship – final payment will not be made until this form is turned in. Take as much space as needed.

	Intern’s Name:
	Position Title:

	Direct Supervisor:
	Title:

	Email:
	Phone:



Would you be willing to offer another internship opportunity again?

Add your email address to be added to “The Journey” email list?

May this intern use you as a reference for future employment?


Describe the gifts and talents this young person possesses as a youth worker?

What did you observe the intern doing that was effective with young people or for your program?

What are some areas that this young person will need to continue to develop in as they think about entering the field of youth work?

What are the three most important pieces of advice that you would give this young person as he/she continues to explore the field of youth work?

What future opportunities might there be for this young person to continue to explore youth work with your organization? 

Would you share with us what your organization does to renew staff and any way that it supports you in your growth and development?

PRESIDENT/EXECUTIVE DIRECTOR

	Please return to Lee Ann within two weeks of completion of your internship.

Final payment will not be made until this form is turned in.

	Lee Ann Jourdan

Journey Coordinator

l.jourdan@insightbb.com

812-327-8877


	


Your organization provided a valuable opportunity for   to explore the field of youth work with their “The Journey” internship. We thank you and also compliment you as a place chosen by this intern. The interns were given a $1000 grant to explore youth work with an organization of their choice. That this intern selected your organization says a lot about the services you are providing for young people, including young people interested in the field of youth work. 

The Journey is a program whose purpose is to support Indiana prospective and current youth workers as they explore meaning and renewal in the field of youth work. We are very interested in learning about your organization and the ways that you support your youth workers. We will share this information with these prospective youth workers as they consider entering the field of youth work. We would appreciate it if you would take a few minutes to tell us about your organization. Please feel free to tailor these questions to your organization (example: If you don’t have “youth workers”, how much is a starting salary for another employee?)

	How many staff are employed by your organization?
	

	How many are youth workers?
	

	What degrees do you require when hiring your youth workers?
	

	What is the beginning yearly salary for a youth worker directly out of college?
	

	What is the yearly salary range for degreed youth workers within your organization?
	

	Do you have youth worker positions that do not require degrees?
	

	Do you employ extra staff in the summer? How many?  Salary?
	

	Would you be willing to offer another internship opportunity again?
	

	Would you like to receive more information on how your staff could apply for “The Journey” Fellowship?
	

	How often do you hire past interns, including those not associated with the Journey?
	


Would you share with us what your organization does to renew your staff and any way that you support them in their growth and development?

	President/Director:
	Email:

	Phone:
	Fax:


	Return to Lee Ann with the midpoint and final internship reports.
	Lee Ann Jourdan

Journey Coordinator

l.jourdan@insightbb.com

812-327-8877


	DATE

	DESCRIPTION OF EXPERIENCE
	HOURS

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Hours
	
	

	Intern’s Signature:
	
	Date:
	

	Supervisor’s Signature:
	
	Date:
	


	The Journey Fellowship at IU-B

Volunteer Hands-on Experience Reflection



	Name:
	

	Your mission:


	

	The organization’s mission:


	

	What did you do?


	

	Where
	

	When
	

	With Whom
	

	List two things you learned
about youth work or this organization:


	

	
	

	List two things you learned about yourself through this experience:


	Aha #1

	
	Aha #2


Note:  Please email this form to Lee Ann Jourdan when you have completed your volunteer hands-on experience

l.jourdan@insightbb.com

	The Journey Fellowship at IU-B

Community Gathering Experience Reflection

	Name:
	

	Name of Community Gathering


	

	What did you do?


	

	Where
	

	When
	

	With Whom
	

	List two things you learned at this community gathering (if applicable, relate to youth work):


	1

	
	2

	List two things you learned about yourself through this experience:


	Aaha #1

	
	Aaha #2




































Note:  Please email this report to Lee Ann whenyou have completed your volunteer hands on experience -  l.jourdan@insightbb.com








Note:  Please email this report to Lee Ann when you have completed your community gathering experience.


l.jourdan@insightbb.com
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