Guide to Using the Competency Training Facilitation Tools

The purpose of this document is to anticipate basic questions you as Youth Worker Ambassadors may have about the Competency Training Facilitation Tools posted on The Journey website.  Each tool is addressed in the order it is listed on the Ambassador Resources page.  If after reviewing this Guide you continue to have questions about how to use these resources, please feel free to contact Pam Clark or Joy Brown.  You will find all of our contact information at the close of this document.   

Competency Activity Log

The purpose of the Competency Activity Log is to help us track any and all conversations and interactions you may have related to informing others about the Indiana Core Competencies for child and youth work.  These conversations and interactions include phone conversations, email exchanges, discussions with and/or presentations to your co-workers and staff, etc.  We are asking you to document this information for a couple of reasons.  One reason is to support data collection related to a state grant that is helping to fund promotion of the Indiana Core Competencies.  The second reason is because any of these contacts may lead to a request for additional information about the importance and use of the Core Competencies.  The Activity Log will provide you and us with an easy way to keep track of this information.  It would be most helpful if you would submit your completed Competency Activity Log at the end of every month via email to Pam Clark or by fax to Joy Brown. 

Competency Training Form/Log

The purpose of the Competency Training Log is to help you and us track the details of your Indiana Core Competency presentations, i.e. dates, groups trained, attendance, time spent training/presenting, etc.  This data will also be used to support data collection related to the state grant referred to above.  Space has been provided for you to keep notes from your presentations, e.g. what went well, what you would change and/or add for your next presentation, any participants that may have indicated an interest in hearing more about the Competencies, etc.  At the bottom of this form we have also provided some basic reminders you may wish to consider prior to making your presentations. This sheet will then need to be either scanned and emailed to Pam Clark or faxed to Joy Brown on at least a monthly basis.

Competency Training Sign-in

This form will be used at the actual Indiana Core Competency presentations that you make.  You will need to type in the actual day, month and date your presentation is being made in advance of your session.  You may either make this form available for sign-in at the entrance to the room where the presentation is being made or have it passed around during the course of the presentation.  However, don’t forget to get it back from the participants at the close of your presentation.  Prior to the end of your presentation, please be certain to ask the participants if they have all signed this sheet.  This sheet will then need to be either scanned and emailed to Pam Clark or faxed to Joy Brown within one week of the completion of your presentation.

Competency Training Lesson Plan

The Competency Training Lesson Plan is provided as a resource for anyone who would be more comfortable with a scripted explanation of how to use the Competency Training PowerPoint.  Some of you will be experiences teachers, trainers or presenters and may not feel the need for a scripted presentation.  However, for those of you for whom this may be a new experience, the script may provide you with a framework from which you may personalize your own presentation.

Competency Training Room Set Up

This document not only offers a suggested room configuration but also provides other helpful reminders about equipment that will be needed for your presentation.  This equipment may be provided by the group to which you will be making your presentation, e.g. LCD projector, screen, etc.  Don’t forget to bring the PowerPoint slide presentation with you on either your laptop or on a flash drive or both (just to be safe)!  Note:  You may not have any control over how your presentation space is set up!  Don’t worry.  Just make certain you have a laptop, LCD projector and a blank surface of some kind on which to project your presentation!
Competency Training Evaluation Form

The Competency Training Evaluation Form should be completed at the close of your presentation by all of the training participants.  After you review the evaluations, please scan and email them to Pam Clark or fax them to Joy Brown no later than one week after making your presentation.  Information obtained from these evaluations will also be used to support data collection related to the state grant mentioned previously. 

Competency Training PowerPoint 

Competency Training PowerPoint Handout
The Competency Training PowerPoint and accompanying Competency Training PowerPoint Handout may be found under the Training Slides and Handouts heading on the Ambassador Resources page on The Journey website.  We would strongly suggest that you copy these two resources onto your laptop (assuming you have one) and a flash drive so that you may always have them available.  You may feel free to duplicate the Handout as needed.  
IYD Core Competencies Overview

This document should be used as a handout at every presentation you make on the Core Competencies.  It provides a great visual representation of the five areas of the Competencies and a listing of the sixteen Core Competencies as they fall under each of these five areas..  In addition, in the event that you are asked to make a presentation where there will be no access to technology, we suggest you consider using the IYD Core Competencies Overview and/or the Competency Training PowerPoint Handout.  
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